
 

RECRUITMENT PACK: MEDIA OFFICER (12 MONTH FTC) 
 

Liberty is an independent membership organisation. We challenge injustice, defend freedom and 
campaign to make sure everyone in the UK is treated fairly.  

We are campaigners, lawyers and policy experts who work together to protect rights and hold the 
powerful to account. We empower others to defend their own rights and the rights of their family, 
friends and communities. 

Our principles are guided by evidence and expertise – not political agenda, profit or popular opinion. 
We’re not afraid to speak uncomfortable truths or confront intolerance and abuse of power wherever 
we find it.  

Our Communications Team works closely and collaboratively with journalists, grassroots 
organisations and campaigners to expose and challenge injustice and amplify the voices of people 
directly affected by the issues we campaign on.  

Together we’ve been making the UK a fairer, more equal place since 1934.  

 

POSITION DESCRIPTION  

POSITION TITLE: Media Officer 

POSITION REPORTS TO: Media Manager 

SALARY: £36,360 

EMPLOYMENT STATUS: 12-month contract 

HOURS: 35 hours per week, plus some out of hours work 

LOCATION: Westminster, London1 

CLOSING DATE FOR APPLICATIONS: 9am Wednesday 13 October 2021 

INTERVIEW DATES: First round: 21 or 22 October 2021 

Second round: Week commencing 25 October 2021 

 
ROLE PURPOSE 

The Media Officer will join Liberty’s Communications Team, which leads the organisation’s strategic 
communications across an array of human rights issues on a range of platforms.  

 
1 Given the current Covid-19 situation we have plans in place to complete the recruitment and onboarding process remotely. Candidates 
selected for interview will be able to discuss any specific requirements related to remote recruitment when contacted about the role. 



The Media Officer is responsible for developing and implementing press plans, responding to journalists’ 
enquiries, drafting persuasive and engaging press materials, briefing journalists, Liberty clients and 
Liberty spokespeople and ensuring all Liberty colleagues are kept up-to-date on breaking news.  

This is an exciting role and a great opportunity to join a dynamic press office in one of the UK’s oldest 
and most effective human rights campaigning organisations. 

 

 
KEY RESPONSIBILITIES 

 
Planning, collaboration and strategy 
• Further Liberty’s campaigning aims by creating, delivering and evaluating press plans for our 

campaigns and legal cases, working closely with Liberty’s Advocacy teams. 
• Work with other members of the Communications team and with the Advocacy Team to create key 

messages for target audiences. 
• Work with other members of the Communications Team to develop broader integrated 

communications plans, ensuring consistent messaging across press, our website, social media and 
other channels. 
 

Media liaison and monitoring 
• Act as first point of contact for all media enquiries.  
• Create and pitch exclusive stories and op-eds to national media. 
• Sell-in news stories with a confident and persuasive communications style across phone and email. 
• Knowledge and willingness to explore ways of reaching new audiences, specifically target audiences 

related to Liberty’s broader strategy. 
• Develop and build relationships with and regularly brief media contacts across national, regional 

and specialist media. 
• Coordinate interviews and background chats, brief colleagues, clients and others for media 

appearances and attend to ensure they are supported throughout. 
• Monitor news wires and breaking news and update colleagues on stories for Liberty input. 
• Monitor and log coverage, inquiries and press briefings to ensure we can effectively evaluate our 

work. 
• Update colleagues regularly on coverage of Liberty work and news of interest. 
 
Content creation 
• Draft press materials including reactive and proactive quotes, comment pieces, press releases and 

spokesperson notes. 
• Draft, proofread and edit content produced by other Liberty teams as required, including blogs and 

content for Liberty’s member newsletter. 
• Support the Communications Officer to monitor and maintain social media channels as required. 
 
Other duties 
• Participate in the out-of-hours rota, ensuring Liberty’s press office is accessible at all times. 
• Keep up-to-date with developments in the media, politics, human rights and civil liberties in the 

United Kingdom. 
• Attend Liberty events, including occasional duties outside of office hours. 

• Perform other duties as required by the Media Manager. 
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Experience Experience of writing clearly, concisely and 
persuasively for a wide variety of audiences and 
on a wide variety of issues 

     

Experience of creating messages for social 
media channels and feeding into digital strategies 

     

Experience of briefing senior spokespeople and 
high-profile individuals for events and media 
interviews 

     

Experience of working in a campaigning 
organisation 

     

Knowledge  Good understanding of press deadlines, the 
workings of newsrooms and the needs of 
national and print, broadcast and online 
journalists 

    

 

 

Interest and knowledge of UK media and politics, 
in particular issues around human rights and civil 
liberties  

     

Competencies Communication: Ability to communicate complex 
legal and political arguments clearly and 
compellingly to a non-legal audience 

     

Creativity: Ability to think and work creatively and 
work on your own initiative 

     

Judgment: Ability to make sound judgment calls, 
often under pressure 

     

Proactive:  Self-motivated and self-directed, able 
to work independently with a positive approach to 
problem-solving 

     

Relationship building: Ability to build and maintain 
strong working relationships with journalists, 
editors and producers 

     

Attention to detail: Impeccable attention to detail 
and an accurate and careful approach to work. 

     

Perform under pressure: Highly organised with 
the ability to manage competing priorities and 
work independently to meet deadlines and solve 
problems. 

     

 

Personal 
Attributes / 
Values 

Commitment to human rights and Liberty’s 
cross-party, non-party status. 

     

Commitment to anti-oppressive practices in 
building a fair, compassionate and diverse 
working environment. 

     



Important information  

1. Application forms should be returned by email as Word or PDF documents to 
HR@libertyhumanrights.org.uk with the job title as the subject no later than 9am Wednesday 13 
October 2021. 
 
Applications received after the closing date will not be considered.  
We also ask you to submit the diversity monitoring form, available from our website, but this is optional.    

 
2. You will receive an automatically generated response confirming receipt. If you DO NOT receive this 

response within one to two hours of sending, please call 020 7403 3888 to check whether your 
application has been received - be sure to do so before the closing date. 
 

3. Interviews are scheduled for the 21 and 22 of October with a second round the following week. 
Shortlisted applicants will be contacted to arrange interview times. Details of the interview (location, 
members of panel etc) will be confirmed by email. 

 
4. Applicants who have not been short listed will be notified by email. Due to our limited resources, we 

are unable to provide feedback on applications.  
 
5. Interview panels will be made up of two to four people who will each ask the candidates questions. The 

questions are intended to allow you to expand on your application and to demonstrate to the panel how 
far you meet the essential and desirable requirements of the post. All candidates are asked a uniform 
set of questions (usually 5 or 6) and may also be asked follow up questions to clarify or expand on 
individual answers. At the end of the interview candidates will also have an opportunity to ask questions 
about the job, conditions of service, etc.  

 
6. Shortlisted candidates may be asked to complete pre-interview tasks. 
 
7. Once all interviews have taken place, shortlisted applicants will be contacted and informed of the 

outcome either by email or phone and offered the opportunity to receive feedback. 
 
8. Liberty’s offices are wheelchair accessible. If you have a special requirement for completing a task or 

attending an interview due to a disability, or attending a remote interview please contact us on 020 
7403 3888. 
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