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RECRUITMENT PACK: ADVOCACY (ADVICE & INFORMATION) INTERN 

(POSITIVE ACTION SCHEME) 

Liberty is an independent membership organisation. We challenge injustice, defend 
freedom and campaign to make sure everyone in the UK is treated fairly.  

We are campaigners, lawyers and policy experts who work together to protect 
rights and hold the powerful to account. We empower others to defend their own 
rights and the rights of their family, friends and communities.  

Our principles are guided by evidence and expertise – not political agenda, profit or 
popular opinion. We’re not afraid to speak uncomfortable truths or confront 
intolerance and abuse of power wherever we find it. 

We are a uniquely multi-disciplinary team, working to achieve change through a powerful 
combination of lobbying, strategic litigation, public campaigning, member activism, and 
providing free advice and information to the public. Together we’ve been making the UK 
a fairer, more equal place since 1934. 

POSITION DESCRIPTION  

Position title: Advocacy (Advice & Information) Intern (Paid) 

Salary  London Living Wage currently £10.85 per hour 

Employment status:  Six Month Fixed Term Contract 

Hours: Full time. We can accommodate flexible working.  

Location: Liberty House, Westminster, London1 

Closing date for applications: 9am, Friday 12 March 2021 

Interview dates: First round: Week commencing 22 March 2021 
Second round: Week commencing 29 March 2021 

 

ROLE PURPOSE 
The Advocacy (Advice & Information) Intern position is designed to benefit both Liberty and 
you. While the Advocacy Team receives vital support, the role provides you with opportunities 
to gain experience within a public legal advice service and develop skills in legal research and 
drafting.  

This is a positive action internship aimed at increasing the participation of certain under-

 
1 Given the current Covid-19 crisis we have plans in place to complete the recruitment and onboarding process remotely. Candidates 
selected for interview will be able to discuss any specific requirements related to remote recruitment when contacted about the role. 
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represented groups at Liberty. See “Who can apply?” and “Eligibility criteria” below for more 
information. 

This is an entry-level position, meaning it doesn’t require any specific previous experience or 
qualifications. Candidates with more than one year of professional work experience in the 
legal or human rights sector will not be considered for this role. 

 

KEY RESPONSIBILITIES 

The Advocacy (Advice & Information) Intern has a set of core responsibilities. Tasks and 
projects will be added to these based on the Intern’s skills and experience.  

• General administrative support (e.g. filing, preparing documents, scheduling meetings, 
support for large campaign actions). 

• Data entry, coordinating volunteers, communicating with external legal partners, and 
other administrative support for Liberty’s public advice service.  

• Drafting written responses to legal queries from members of the public, and content for 
the Advice & Information online hub. These duties will be supervised by members of the 
Advice & Information Team.  

• Reviewing and updating internal resources including factsheets, templates, signposting 
resources and web content. 

• Attending Advocacy team meetings and participating in strategy discussions. 

• Undertaking research to support legal and policy work.  

• Maintaining an awareness and knowledge of legal and policy developments in human 
rights and civil liberties in the UK. 

WHO CAN APPLY? 
Liberty is striving to build a team that is truly inclusive. We aim to fight all forms of oppression 
both in the wider world and within our office.  

People sharing certain protected characteristics (within the meaning of the Equality Act 2010) 
are currently under-represented within the Legal team at Liberty. The under-represented 
groups that we have identified are disabled people and people from Black, Asian and Minority 
Ethnic (BAME) backgrounds. 

Evidence shows that disabled people are considerably under-represented in the legal sector 
more generally. Evidence also shows that people from BAME backgrounds have low levels of 
participation in the human rights law sector and the charity sector more generally. 

This internship is aimed at addressing the under-representation and low levels of participation 
of disabled people and people from BAME backgrounds within these sectors by offering a paid, 
entry level opportunity to gain legal experience in the human rights law field, which can be an 
invaluable first step in breaking into this field. 

As such, you are only eligible to apply for this internship if you fall within one of these groups as 
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SELECTION CRITERIA ESSENTIAL DESIRABLE 

Experience & 

Knowledge: 

Demonstrated interest in or knowledge of the UK 
legal system gained through study, work (including 
voluntary work) or lived experience.* 

  

Proficient in Microsoft Office (especially Outlook 
and Word).   

Commitment to and understanding of Liberty’s 
mission.   

Competencies 

& Skills: 

Communication:  Strong verbal, visual and written 
communication skills.   

Delivery: Self-motivated with the ability to work 
independently, meet and manage multiple and 
competing deadlines and solve problems.   

  

Attention to detail: Excellent attention to detail.   
Collaboration: Ability to develop and maintain 
internal and external working relationships, 
including at senior level and to be a positive 
member of the team. 

  

Personal 

attributes 

Commitment to human rights and Liberty’s cross-
party, non-party status.  

  

Commitment to building a fair, compassionate and 
diverse working environment. 

  

Strong interest in pursuing a career in human 
rights law and/or the legal advice sector and able 
to demonstrate how they will benefit from this 
opportunity. 

  

 

described more specifically below under “Eligibility criteria”. 

In particular, we welcome applications from people with lived experience of one or more of our 
current campaigning priorities.  

ELIGIBILITY CRITERIA 

In order to apply for this internship, you must: 

Criterion Assessment 

Consider yourself a disabled person OR We will ask you to explain why you consider 
yourself to be a disabled person in the 
application form.  

Be from a Black, Asian or Minority Ethnic 
(BAME) background 

Candidates from any BAME background can 
apply. We will ask you to confirm that you 
meet this requirement in the application form. 
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*Please note that candidates with more than one year of professional work experience in the legal 

or human rights sector will not be considered for this role.  

 

 

IMPORTANT INFORMATION 

1. Application forms should be returned by email as Word or PDF documents to 
HR@libertyhumanrights.org.uk with the job title as the subject no later than 9am Friday 12 March 
2021. 

 

Applications received after the closing date will not be considered.  

We also ask you to submit the diversity monitoring form, available from our website.    

 
2. You will receive an automatically generated response confirming receipt. If you DO NOT receive this 

response within one to two hours of sending, please call 020 7403 3888 to check whether your 
application has been received - be sure to do so before the closing date. 

 

3. First round interviews are scheduled for week commencing 22 March 2021 with the second round 
interviews due to take place the following week. Shortlisted applicants will be contacted to arrange 
interview times. Details of the interview (location, members of panel etc) will be confirmed by email. 

 

4. Applicants who have not been short listed will be notified by email. Due to our limited resources we 
are unable to provide feedback on applications.  

 

5. Interview panels will be made up of two to four people who will each ask the candidates questions. 
The questions are intended to allow you to expand on your application and to demonstrate to the 
panel how far you meet the essential and desirable requirements of the post. All candidates are 
asked a uniform set of questions (usually 5 or 6) and may also be asked follow up questions to 
clarify or expand on individual answers. At the end of the interview candidates will also have an 
opportunity to ask questions about the job, conditions of service, etc.  

 

6. Shortlisted candidates may be asked to complete pre-interview tasks. 
 

7. Once all interviews have taken place, shortlisted applicants will be contacted and informed of the 
outcome either by email or phone and offered the opportunity to receive feedback. 

 

8. Liberty’s offices are wheelchair accessible. If you have a special requirement for completing a task 
or attending an interview due to a disability, or attending a remote interview please contact us on 
07946 208 774. 

 

mailto:HR@libertyhumanrights.org.uk

